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Project Report Template half yearly report 
1. Project Details: 

a. Name of Business: ……………………………………..

b. Name of the Applicant Entrepreneur: ……………………………………..

c. Location of the Business: ……………………………………..

d. Office number: 

e. Office email: 

f. Personal phone number:

g. Personal email address:

2. Up-to-date information:

a. Number of permanent employees: ……… Male and …….. Female

b. Number of temporary staff: ……… Male and …….. Female

3. Social responsibility: What have you done to give back to the community?

4. How have your sales been in this period?

5. What is your profit (or loss)?

6. What have been your 3 biggest challenges?

7. What have been your 3 biggest successes/achievements?

8. Do you consider the progress of your business to be acceptable and in line with your business plan?

9. What aspect of your business is causing you the most concern?

10. What are the 3 biggest opportunities to grow your business?
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